
VILLAGE OF GREAT NECK 
61 BAKER HILL ROAD 

GREAT NECK, NY  11023 
TEL. # (516) 482-0187 
FAX # (516) 504-7595 

 
APPLICATION FOR PERMIT TO ERECT AND MAINTAIN A SIGN 

 
 
PERMIT FEE   $200                                                      PERMIT NO.___________ 
 

INSTRUCTIONS 
 
 This application shall be made out in ink or typewritten and a separate application shall be submitted 
for each sign to be erected. 
 
 Every permit expires September 30th of every odd year, at which time, renewal must be made in 
accordance with the provisions of Article XV of the Building Zone Ordinance, as amended, no matter when 
application was approved. 
 
 APPLICATION IS HEREBY made to the Building Inspector of the Village of Great Neck for a 
permit to erect and maintain a sign in accordance with this application and the regulations of Article XV of the 
Building Zone Ordinance of the Village of Great Neck. 
 
SIGN OWNER____________________________________________________________________________ 
                                  NAME                           ADDRESS                                              PHONE # 
 
LOCATION OF SIGN______________________________________________________________________ 
                                                      ADDRESS                                                                 PHONE # 
 
IF CORPORATION, OFFICER_______________________________________________________________ 
                                                         NAME AND TITLE ADDRESS                            PHONE # 
 
PROPERTY OWNER______________________________________________________________________ 
                                        NAME                                 ADDRESS                                   PHONE # 
 
IF CORPORATION, OFFICER_______________________________________________________________ 
                                                      NAME                                 ADDRESS                     PHONE # 
 
TO BE ERECTED BY______________________________________________________________________ 
                                                      NAME                                 ADDRESS                      PHONE # 
 

WORKMEN’S COMPENSATION INSURANCE 
 
 Pursuant to Section 275 of the Workmen’s Compensation Law, a Certificate of Insurance on the 
standard form approved by the Industrial Commissioner, if not already on file with the Building Department, 
shall be with this application covering all operations in connection therewith, said certificate having been 
furnished by: 
 
INSURANCE CO_________________________POLICY #______________________EXP.DATE______ 
 
WILL SIGN ADVERTISE BUSINESS CONDUCTED OR PRODUCTS SOLD ON PREMISES ________ 
 
LIST NUMBER AND SIZE OF EXISTING SIGNS ON PROPERTY______________________________ 
 
 

 
 

FILL IN ONE ONLY 

 
 
GROUND 
     SIGN 

 
 

POLE 
SIGN 

 
SIGN 
ON 

BLDG. 

 
 

RIGID 
CANOPY 

 
SIGN 
ON 

CANOPY 
HORIZONTAL MEASUREMENT      
VERTICAL MEASUREMENT      
TOTAL AREA OF SIGN, SQUARE FT      
OVERAL HGT. OF SIGN ABOVE GRADE      
# FT. BET BOTTOM OF SIGN & GROUND N/A     
ILLUMINATED      
NAME OF STREET SIGN FACES      
STR. FRONTAGE OF BLDG.-#  FT.      
COLOR OF (SIGN) BACKGROUND      
COLOR OF (SIGN) LETTERING      
 
 

APPLICATION IS NOT VALID UNTIL APPROVED BY THE 
BUILDING INSPECTOR OF THE VILLAGE OF GREAT NECK 



NO APPLICATION WILL BE ACCEPTED UNLESS SKETCH OF SIGN INCLUDING WORDING 
APPEARING ON SAME IS GIVEN BELOW 

 
PLOT PLAN SHOWING ALL EXISTING AND PROPOSED SIGNS                                   SKETCH OF SIGN W/WORDING 
 
 
 
 
 
 
 
 
 The undersigned, owner of the structure herein described, hereby agrees that any permit or approval 
hereafter issued upon this application be and the same is issued subject to the strict observance of Article X of 
the Building Zone Ordinance and all laws, ordinances and regulations enacted for the protection of the Village 
of Great Neck.  I further agree to preserve and save harmless the Village of Great Neck from any and all 
liability and damage and from all cost and expense for any by reason of any injury or damage to persons arising 
from or in any way connected with the erection of such signs in the maintenance thereof. 
 

___________________________________________ 
                                                                                              SIGN OWNER              

 
STATE OF NEW YORK ) 
                                          )ss.: 
COUNTY OF NASSAU  ) 
 
 _________________________________________, applicant, being duly sworn, deposes and says that 
he resides at ____________________________________________________, that he is the tenant of the 
structure herein described, that all statements and representations herein made are true, and that he has obtained 
written consent and authority ________________________________________________________, who is the 
Owner of the property upon which said structure is to be maintained, to erect and maintain said structure, which 
consent is shown below. 
 

__________________________________________ 
                                                                                        SIGN OWNER 

 
                                                                                               By _______________________________________ 
                                                                                                     If Corporation, name and title of officer signing 
Sworn to before me this _____ 
Day of ______________, 200_ 
 
_________________________ 
       NOTARY PUBLIC 
 
 The undersigned, owner of the property described in the foregoing application, hereby agrees that in 
the event said structure is erected or maintained in a manner contrary to the regulations prescribed, this 
constituting a violation, the Building Inspector or his agents, following due notice to said owner at the address 
given below, may enter upon the property and remove said structure, and no proceedings against the Board of 
Trustees, Building Inspector or any Department or Agent of the Village of Great Neck will be instituted 
therefore. 

________________________________________ 
                                                                                                                   PROPERTY OWNER 
STATE OF NEW YORK ) 
                                          )ss.: 
COUNTY OF NASSAU  ) 
 

_______________________________________________________, being duly sworn, deposes and 
says that he/she resides at ___________________________________________________ that he/she is the 
owner in fee of the property described in the foregoing application, that he has read the particulars of said 
application and that he/she hereby consents to the erection and maintenance of the sign structure therein 
described in a manner approved by the Building Inspector or his agents, following due notice to said owner at 
the address given below, may enter upon the property and remove said structure, and no proceedings against the 
Board of Trustees, Building Inspector or any Department or Agent of the Village of Great Neck will be 
instituted therefore. 
 
                                                                                               ________________________________________ 
                                                                                                                PROPERTY OWNER 
Sworn to before me this ________                                        
Day of _________________, 200_                                       By______________________________________ 
                                                                                                    If Corporation, name and title of officer signing 
___________________________ 
       NOTARY PUBLIC 
 

THIS APPLICATION, WHEN APPROVED BY THE BUILDING OFFICIAL, BECOMES YOUR PERMIT 
SUCH PERMIT IS NON-TRANSFERABLE 

 
SIGNAPPLICATION                                                                                                                                             REVISED 1/06 


